workday@UCHICAGO

Have a nice Workday

Locating your Employee
|dentification Number (EIN)

Purpose

This document is to help you find your Employee Identification Number (EIN) in Workday.

Steps to Locate your EIN

1. Login to Workday using your CNet ID and Password.
2. From the Home page, click the Person icon at the top right corner of the screen.

Awaiting Your Action
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https://wd5.myworkday.com/uchicago/d/home.htmld

3. Click the View Profile button underneath your name.
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4. Your Employee ID is the first item listed under the Job Details header on the Summary screen. It is an 8-
digit number.

igi Supervisory Organization @ Location
6054 South Drexel Avenue

Works from Home
Gl
Yes

Job Details
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Employee ID 70077680
E Supervisory Organization ~ The University of Chicago >> F&A HR - Health, Welfare, and Retirement
E Compansabion Position P99120561 Business Systems Analysis, Specialist -
@ Benefits Business Title Workday Benefits Analyst
@ Pay Job Profile Business Systems Analysis, Specialist -
a Time Off Employee Type Staff
Management Level Individual Contributor
[(] contact
Time Type Full time
a Personal
FTE 100.00%
m Performance

Location © 6054 South Drexel Avenue




